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You can depend on IT







	· Fill the form, print it, get it approved by Requestor’s Manager / HOD, scan it and send it to Get IT Team: getit@ril.com.
· For any queries, please contact : Get IT – Team : 4357


	1. REQUESTOR’s INFORMATION (To be Requested by Reliance employee only)                                                                                                                                           

	Request Date
	D
	D
	M
	M
	Y
	Y
	Location
	

	Business Group
	 FORMDROPDOWN 

	Specify, If others
	

	Support Function
	 FORMDROPDOWN 

	Specify, If others
	     

	Requested By
	     

	Phone
	     
	Email-ID
	     

	Requestor’s Manager
	     
	Email-ID
	     

	Requestor HOD
	     
	Email-ID
	     


	2. User Data Information

	Purpose
	User Data Backup   
	       FORMCHECKBOX 

	Third Party data transfer*    
	               FORMCHECKBOX 


	In case of Third party data transfer, Provide complete contact information
	Name
	     
	Address
	     

	
	Email ID
	     
	
	

	
	Contact No
	     
	
	

	Host Type
	 Desktop     
	            FORMCHECKBOX 

	Laptop    
	                     FORMCHECKBOX 


	Total Size of the data to be Copied, Pls specify
	     

	Data Type – Specify Details                                 

 (What type of data You wish to backup?)
	     


	Space Available (in GB or MB) on your Systems.
	     

	Data Copy Mode, Pls Specify the media / Location.
	     


    -----------------------------                                 ----------------------------                             -----------------------------                          
	Requestor’s Signature
	Approver’s Signature

(Requestor’s Manager / HOD)
	Approver’s Signature *

(Central IT –ISG)

	     

	Name:      
	     


Note: As per the policy, if data is being copied on any external media, it is the complete responsibility of his / her L1/L2 to ensure that media containing the data remains within their custody at office premises and not misused.

* In case, the data is required to be handed over to a third party for official requirement, specific approval of business and Central IT-ISG is Mandatory. 
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